The University of Utah Regulations Library
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Related) — University Employees (Other than UUHC Staff)

Revision 3. Effective Date: November 8, 2022
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To outline the Rules associated with the University's Policy 5-200 on health-
2d leaves of absence with or without pay, including Sick Leave, long term
medical leave, parental leave benefits and Family and Medical Leave Act leave

for certain categories of University Employees (other than UUHC Staff).

B. Scope
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This Rule applies for all University Employees, except for Staff Employees of the
University Hospitals and Clinics (UUHC), who are instead governed by Rule 5-
200B. For all Faculty Employees of the University, this Rule applies for all topics

covered in this Rule, except Section III.C, regarding parental leave benefits.

Parental leave benefits for Faculty Employees are governed by Polici
and 8-002 rather than by Section I11.C of this Rule.

Il. Definitions

B. "Child" means a biological, adopted ild, stepchild, legal ward, or a

child of a person standing in loco pare

E. “Eligible Caregiver” for the limited purpose of determining eligibility for Parental

Leave benefits (Section III.C) means an Employee who provides the majority of

child contact hours during the Employee’s regular working hours.
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F. “Faculty” includes members of the Tenure-line, Career-line, Adjunct and Visiting
Faculty, as those terms are defined in Policy 6-300.

G. “Immediate Family”, for the limited purposes of this Rule and Policy 5-200 only,

means grandparent, Parent, Spouse, Domestic Partner, sibling, Child, and

the same illness or condition.
I. “Next of Kin” is defined as the closesidivi

J. “Non-Faculty Academic Employees” i 20licy 5-001, Comprising

Academic Staff, Educationa in doctoral Fellows, and Medical

al condition as defined in the Family and Medical Leave Act.

O. "Spouse" means an individual with whom an Employee has entered into
marriage as defined or recognized under state law or as otherwise defined in the

Family and Medical Leave Act regulations.
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lll. Rule
A. Sick Leave (Leave With Pay)
1. General

a. Sick Leave is a benefit which provides payments in lieu of com

Condition.

b. Employees should arrange routine h

)Sitions may charge the time used for

henever possible, supervisors

olding Benefits-eligible Positions at 1.0 FTE accumulate Sick
eave at the rate of eight hours (one day) for each month of continuous
rvice to a maximum accrual of 1040 hours (130 days). Employees
olding Benefits-eligible Positions at .75 FTE or more but less than 1.0

FTE accumulate Sick Leave on a prorated basis.

b. Employees with an appointment for less than twelve months will be

regarded as in the continuous service of the University only during the



The University of Utah Regulations Library
period covered by that appointment, regardless of the fact that
compensation is paid over a longer (e.g., twelve-month) period.

3. Use of Sick Leave

a. Sick Leave accrual and usage for Staff will be recorded through the

Payroll/Benefits System.

b. Sick Leave accrual and usage for Faculty and Non-Facult
Employees will be tracked in accordance with de

policies.

charged to Sick Leave.

an Employee is on Sick Leave for a period of more than three
consecutive days or for a reason that qualifies as a Serious Health
Condition, such leave may be designated as Family and Medical Leave
Act leave in accordance with the FMLA. Human Resources will notify the
Employee, in writing, that such leave is being designated as FMLA leave

within five business days of becoming aware that such Sick Leave may
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also qualify as FMLA leave. All of the conditions of FMLA leave, including
certification and notice of intent to return to work, may apply to such
leave. Under certain circumstances, the University may retroactively
designate Sick Leave as FMLA leave. Leave under the FMLA is not an

additional leave; rather, it is provided concurrently with Sick Le

4. Extended Sick Leave (With Pay)

a. Extended Sick Leave is not available for the

Employee's Immediate Family.

b. Extended Sick Leave may not e

by the President, upog 9 on of the Chief Human Resource

oyee returns to work before the expiration of authorized
tended Sick Leave, the unused portion of the leave will be canceled.
e employing department is responsible for notifying Human Resources

of the date of the Employee’s actual return to work.
5. Vacation Donation

a. In accordance with IRS rules, notices and guidance, an Employee may

donate Vacation Leave to another University Employee to be converted to
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Sick Leave and used in the event of the recipient’s own or the recipient’s
Immediate Family Member’s Medical Emergency subject to the following

requirements:

i. The donating Employee and recipient should be in the same

in other University (non-UUHC) departments if each

dean/director and each department’s authorized fi

paid leave

time; including all sick, vacation, personal p ence, and

iii. Employees may only donate cation time accrued as described

leave, personal preference days,

itted to the Division of Human Resources for final approval and

processing.

. Donated vacation hours shall be converted to the hourly rate of the
Employee donating the hours, then converted back to hours based on

the hourly rate of the recipient Employee.

6. Conversion of Sick Leave to Vacation
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a. Employees (except Senior Administrative Officers, Deans, Faculty, and
Non-Faculty Academic Employees) in Full-time, Benefits-eligible
Positions, may convert up to four days (32 hours) of accrued Sick Leave
to Vacation annually provided the following conditions are met: the

Employee has accumulated 48 days (384 hours) of Sick Leaveb

January 1, and during the following calendar year the Emp

fewer than four days of Sick Leave (32 hours).

b. The conversion will be calculated based on the

days used during the calendar year:

i. If 0 days of Sick Leave are used, 4 d i Vacation

ii. If 1 day of Sick Leave is useg erted to Vacation

iii. If 2 days of Sick Leeé days will be converted to Vacation

as Sick Leave.

hours) at the beginning of the year will have up to 4 days of
ick Leave converted to Vacation annually as long as they use 8 or fewer

ys of Sick Leave throughout the year.

. Conversion of eligible Sick Leave to Vacation will occur automatically but
may be returned to Sick Leave if Human Resources is directed to do so in
writing by the Employee within a reasonable time following the

conversion.
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e. Conversion of Sick Leave will not increase maximum allowable limits on
Vacation accrual. (See Policy 5-301: Vacation Policy.)

B. Family and Medical Leave Act (“FMLA”) Leave (Leave Without Pay)

1. Eligibility

a. An Employee may request leave under the FMLA if they
eligibility requirements of the FMLA.

n eligible Employee must notify the University of the need for FMLA in

e manner and within the time periods stated in the FMLA.

b. Upon proper notification by the Employee, the University will provide the
Employee with information regarding the Employee's rights under the
FMLA. The Employee shall be required to submit certification in the
manner prescribed by the FMLA to confirm that the reason meets the

specifications of the FMLA.
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3. Substitution (Concurrent Use of Paid Leave and FMLA Leave)

An Employee must substitute any accrued paid leave (i.e. Sick Leave and
Vacation) for any unpaid FMLA leave except that a University Employee may
retain up to ten (10) days of Vacation. Upon exhaustion of any accrued paid

leave, the remainder of any FMLA leave will be unpaid. In no ca

combination of paid and unpaid leave used for FMLA purpo exceed the

amount of leave provided under the FMLA.
4. Benefits and Return from Leave

a. An Employee may maintain current benefj i ve as if
the Employee was actively at work in i LA. The
Employee will be responsible for paying the

premiums for such coverage.

b. Unless the Employee is separat

end of a contract, an{ akes an FMLA leave for the

gibility for a Staff Parental Leave Benefit

x. To be eligible for a Parental Leave benefit under this Section III.C, a Staff

Member:

i. must hold a Full-Time, Benefits-Eligible position with the University and
have been continuously employed full-time by the University for at

least the preceding 12 consecutive months; and

10
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ii. during the leave period, must serve as an Eligible Caregiver (as
defined for this purpose) of their own newborn child, a partner's

newborn child, or of a child newly placed for adoption.

b. Only one University Staff Member is eligible for the Parental Leave

benefit for a given instance of childbirth or adoption. In the e

child following birth. In such case, the birth pa

ay be covered by
other sections of this Rule or
FMLA leave.

lations regarding sick leave and

2. Notification

ete the Parental Leave application form
. The supervisor shall sign the form,
e application. The fully signed application shall

the Absence Management Team in Human

tal Leave Benefit

pon approval of a Parental Leave application, the eligible Employee will
be granted a leave of absence without being required to perform the

duties of their position during that leave period, and will receive pay for:

11
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i. fifty percent (50%) of their regular work hours for a period of up to six
weeks for a Parental Leave for a child born or placed for adoption
before January 1, 2023; and

ii. fifty percent (50%) of their regular work hours for a period of up to 12

weeks or one hundred percent (100%) of their regular wo

period of up to six weeks for a Parental Leave for a chi

placed for adoption on or after January 1, 2023.

b. Employees must use accrued Sick and Vacatio
hours not paid as a Parental Leave benefit

except as allowed in Section I11.B.3.

c. The Parental Leave benéefit shall begin no s

(unless the Employee’s healthgare provider ce that an earlier begin

date is medically necessary) o of placement for adoption of the

child. The Parental Leave bene

e granted a Parental Leave benefit shall return to work at the
nd of the Parental Leave benefit period or FMLA leave, whichever is
nger, for at least 30 days. In the event the Employee terminates
employment and does not return to work for 30 days or more, the amount
of the Parental Leave benefit shall be repaid and may be deducted from

the Employee’s vacation payout, if any.

b. At the conclusion of the Parental Leave benefit period, the Employee will

return to the same position held at the time the leave began or to an

12
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equivalent position with equivalent pay, benefits, and working conditions,
provided the Employee can perform the essential functions of the

position.

c. An Employee receiving a Parental Leave benéefit is still subject to a

reduction in force (RIF) or reassignment that would have oc

the Employee been working.
6. Measurement/Reporting
a. The University will measure parental leave us

7. Appeals Process

An Employee who is a quali dividualwith a disability (as defined under the

the FMLA or who is unable to return

ed all accrued Sick Leave and FMLA leave or an Employee who
eligible for Sick Leave or FMLA leave to take a medical leave without
for the Employee's own Serious Health Condition. In general, medical
eave is not available to Employees holding positions that are Temporary or
to Employees who are employed in positions that are not Benefits-eligible
Positions. Based on the business needs of the department and other non-
discriminatory criteria, eligible Employees may be approved for a medical

leave of absence under one of the following options:

13
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a. Option A — Medical Leave with Reinstatement: An Employee who has
been on leave because of the Employee’s own Serious Health Condition,
including any time credited to Sick Leave, FMLA leave or accrued
Vacation, for six months or less during any twelve month period prior to

the date of return to work shall be restored to the position of empleyment

held when the leave commenced or to an equivalent positig ith
equivalent employment benefits, pay and other terms and ditions o

employment.

and certain University benefits ' period of time. In the event an

Employee approved fQ Option A — Medical Leave with

statement, an Employee may continue to receive pay by using accrued

tion, Sick, Parental Leave, and Personal Preference Leave.
ployee Benefits During Health-Related Leaves of Absence

1. Time-Related Benefits

14
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Longevity for purposes of accruing Vacation time is not lost during the
preceding leaves without pay. However, Vacation and Sick Leave benefits do

not accrue during unpaid leaves.

2. Retirement and Insurance Benefits

a. While an Employee receives pay using Sick Leave, VacatiQ

the University during the leave!
will continue on the same basis e Employee had continued in
employment for the ave, provided the Employee pays

and returns to work at the end of

save either with or without reinstatement,

benefits are not paid by the University. An Employee

2r Benefits

2r benefits, including tuition reduction, ticket discounts, and parking

privileges continue during a health-related leave of absence.

Sections IV- VIl are for user information and are not subject to the approval of the

15
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Academic Senate or the Board of Trustees. The Institutional Policy Committee, the

Policy Owner, or the Policy Officer may update these sections at any time.

IV. Procedures, Guidelines, Forms, and other Related Resources

A.

V. References

A.

B.

Procedure 5-200A: Procedures for Leaves of Absence (Health-Related) —
University Employees (Other than UUHC Staff)

Policy 5-001: Employee Definitions
Policy 5-117: ADA Policy, Reasonable Accommo

Rule 5-200B: Paid Time Off for University of

Members

nics Staff

Policy 5-201: Leaves of Absence (N

Policy 5-301: Vacation Policy

Regulations 825.100 et seq., Family and Medical Leave Act
ended

Director of Benefits is responsible for the application of this Policy to all
University Employees other than University of Utah Hospitals and Clinics
Employees.

16
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B. Policy Officer: the University’s Chief Human Resources Officer (non-UUHC
Employees). Only the Chief Human Resources Officer or designee has the

authority to grant exceptions to this Policy.

See Rule 1-001 for information about the roles and authority of policy owners and

policy officers.

VI. History
A. Current Version: Revision 3.

1. Approved by Chief Human Resources Officer with cti ate of
November 8, 2022.

2. Legislative History
3. Editorial Revisions
B. Previous versions:

1. Revision 2: Effective O

3. Revisign 0. Effecti ecember 13, 2011.
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