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Policy 6-314: Leaves of Absence
Revision 7. Effective date: July 1, 2011.

. Definitions

Purpose and Scope

(Reserved)

(Reserved)
Policy

Section 1. Purpose

To outline the university's policy governin nd conditions of faculty

sabbatical leaves, academic leaves, and a rative"leaves and temporary

releases from duty.
Section 2. Reference

Policy 5-200, Le bsence -- th-Related

abbatical, Academic and Administrative Leave Policy

ersity's sabbatical, academic and administrative leave program is available
to all personnel holding tenure-line faculty or academic librarian positions and to
designated categories of personnel holding administrative positions, subject to the

terms and conditions set forth herein.


http://regulations.utah.edu/human-resources/5-200.php
http://regulations.utah.edu/human-resources/5-201.php
http://regulations.utah.edu/human-resources/5-202.php
http://regulations.utah.edu/human-resources/5-301.php
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Section 4. Faculty Sabbatical Leaves
A. Eligibility for Faculty Sabbatical Leave

1. For the purpose of faculty sabbatical leaves, the following definitions apply:

contracts. See Policy 5-403, A
Policy.

asic eligibility criterion for a faculty sabbatical leave is six years of
demic service in a tenured or tenure-producing faculty position at the

University of Utah.

3. A previous leave of absence other than a regular sabbatical leave may, in the
discretion of the university, be considered as a factor relevant to a decision to

grant or deny a request for a faculty sabbatical leave.


http://regulations.utah.edu/human-resources/5-403.php
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4. Upon recommendation of the president, the Board of Trustees may waive the
basic eligibility criterion when in its judgment unusual conditions exist which

justify granting a requested faculty sabbatical leave.

B. Compensation Standards

percent for the entire year of annual base salary,
months shall be at 87 percent for the entire year of annual

nd leave for twelve months shall be at 80 percent for the

mensurate with the proportion of full-time service performed by the faculty
member involved, unless otherwise stipulated in a phased retirement

agreement.

3. Limitation on Sabbatical Compensation:
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a. If the recipient of the sabbatical leave obtains a foundation grant or other
compensation from non-university sources for the period of the leave, the
university shall not be obligated to pay more than that amount of
sabbatical compensation which, when added to the non-university

compensation, will equal 110 percent of the individual's annual

compensation to be paid by the university.

b. A faculty member who is on sabbatical |
residence or away from the campus,

any services to the university for which compe ion is paid in excess of

the approved sabbatical comp
4. Budget Requirements:

a. Department chai le eans shall provide in their budgets

culty who will be on sabbatical leave and

ke as many sabbatical leaves available as possible, it is

the departments normally will absorb the instructional loads

s of Faculty Sabbatical Leaves

Sabbatical leaves are granted to faculty members only for purposes that will
improve the ability of the recipient to discharge effectively their teaching,
research or service obligations to the university, including:

1. Research and writing in the recipient's field of specialization.
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2. Regular attendance at classes or laboratories of a university or institution of
higher learning.

3. Pursuance of an advanced degree in the recipient's field of specialization.

4. Other specifically defined purposes which would clearly further th

of the sabbatical leave plan.

D. Procedure for Faculty Sabbaticals

the conclusion of a sabbatical leave, the recipient shall file with the
izant vice president and dean a report of leave activities and of the

extent to which the purposes of the leave were met.

Section 5. Leave Policy for Faculty on Twelve-Month Appointments
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Faculty members holding appointments under twelve-month agreements are eligible
to request either a faculty sabbatical leave under Section 4, or an administrative

leave under Section 6.

Section 6. Leave Policy FOR Administrators with Faculty Appointments

A. Eligibility
1. Administrative officers classified in Category B or Category C

research or investigation or to acquire professio

significance to the university. Ad

2.

ident may prescribe.

eave Policy for Administrators without Faculty Appointments

A. Eligibility
1. Administrative officers classified in Category B (see Policy 5-001) and who do
not hold faculty appointments are eligible after three or more years of

consecutive university service to request administrative leave with full pay if


http://regulations.utah.edu/human-resources/5-001.php
http://regulations.utah.edu/human-resources/5-001.php
http://regulations.utah.edu/human-resources/5-001.php
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no other administrative leave with full or partial pay has been taken during the
preceding three-year period, and if the purpose of the leave will be of value to
the university in that the recipient is expected to engage in significant
research or investigation, acquire professional training or experience or

complete the final phase of a doctoral degree.

particular value to the university.

B. Standards and Procedures

months unless the Board of Trustee ecommendation of the president,
approves a longer period
2. Unless specific arrang (e contrary are approved in advance by the

president, leave will be r this section only upon the

emic librarians shall be eligible, after three or more consecutive
of full-time service, to the university as academic librarians to request a
-month academic leave with full pay for the purpose of pursuing work

oward an advanced degree.

2. Full-time academic librarians who have taken no leave with pay during the
preceding six years shall be eligible, after six or more consecutive years of

full-time service to the university as academic librarians, to request a three-


http://regulations.utah.edu/human-resources/5-001.php
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month academic leave with full pay, a six-month leave with 95 percent of
annual base pay for the entire fiscal year, a nine-month leave with 87 percent
of annual base pay for the entire fiscal year, or a twelve-month leave with 80
percent of annual base pay for the entire period, for the purpose of study,

research or other professional experience of value to them in their rsity

employment as librarians.

B. Standards and Procedures

to all recipients of sabbatical, academic or administrative
ctions 4, 5, 6, 7 and 8 of this Policy.

. Obligation to Return to University

e recipient of a leave must agree to return to the service of the university after
the termination of the leave for a period of time at least equal to the length of the
leave. If the recipient does not so return, or returns for a shorter period of service
than required under this regulation, the university will be entitled to a

proportionate refund of the compensation paid by the university during the leave.

8
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Upon a determination that the enforcement of this obligation will create an
extreme hardship or would be seriously inequitable, the president may waive the
refund in whole or in part. For the purpose of this paragraph, "compensation"

includes salary plus all payments from university funds for benefits.

C. Benefits During Leave

compensation will be based upon actual pa

university during the period of the lea dgeted salary for the

t of additional amounts, if

irement benefits during the period of

porary leaves of absence for reasons of disability, military service and

training, political candidacy, election to public office, service as a juror or witness

and for special personal reasons, are governed by Policy 5-200 and 5-201. (See

also Section 11, following.)

Section 11. Leaves of Absence Without Pay

9


http://regulations.utah.edu/human-resources/5-200.php
http://regulations.utah.edu/human-resources/5-201.php
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A. Policy

A faculty member or an academic librarian may be entitled to a leave without pay
for up to twelve (12) weeks under the Family Medical Leave Act, and may so

request pursuant to Policy 5-200. Also, a faculty member or an academic

request, it shall be submitted to the
request for renewal of a leave of abse
and submitted for final apprQ manner. For purposes of this policy,

include the definitions of "child",

8s In cases of jury duty, funerals, political

nd other special leaves, see Policy 5-201.)

in ex of two calendar years be approved.

. Benefi

Benefits during a leave without pay for a faculty member or an academic librarian
are subject to the same policies as other leaves without pay. (See Policy 5-200
and 5-201.)

Section 12. Partial Leaves of Absence with Partial Pay

10


http://regulations.utah.edu/human-resources/5-200.php
http://regulations.utah.edu/human-resources/5-200.php
http://regulations.utah.edu/human-resources/5-200.php
http://regulations.utah.edu/human-resources/5-201.php
http://regulations.utah.edu/human-resources/5-200.php
http://regulations.utah.edu/human-resources/5-201.php
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V.

A faculty member or academic librarian may request a partial leave of absence
entailing release from onethird, one half or some other fraction of normal fulltime
duties, with a corresponding reduction in regular full-time salary. A request for partial
leave of absence with partial pay, or a request for renewal of such a leave, should

be submitted and reviewed for possible final approval in the manner provideg,i

Section 11, above (Leaves of Absence Without Pay). Requests for pg

below .75 full time equivalent must be made under Policy 6-320.

Rules, Procedures, Guidelin
A. Rules

B. Procedures

Reference

00, Leaves of Absence -- Health-Related

Policy 5-201, Leaves of Absence -- Non Health-Related
Policy 5-202, Leaves (Faculty and Administrative Personnel)

Policy 5-301, Vacation Policy
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http://regulations.utah.edu/human-resources/5-200.php
http://regulations.utah.edu/human-resources/5-201.php
http://regulations.utah.edu/human-resources/5-202.php
http://regulations.utah.edu/human-resources/5-301.php
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VI. Contacts
The designated contact officials for this Policy are:

A. Policy Owners (primary contact person for questions and advice): Associate Vice

President for Faculty and the Associate Vice President for Health Scig

B. Policy Officers: Sr. Vice President for Academic Affairs and the
President for Health Sciences.

See University Rule 1-001 for information about the ro rity of golicy

owners and policy officers.
VIl. History

Renumbering: Renumbered as Policy 6-
PPM 8-8s.

ive 9/15/2008, formerly known as

Revision history:

A. Current versio

revised to remove gendered language on April 19, 2022.
revised January 5, 2023 to remove outdated faculty terms.

Legislative History of Revision 7

ier revisions:

1. Reuvision 6. Effective dates May 12, 1997 to June 30, 2011.
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http://regulations.utah.edu/academics/appendices_6/6-320R0_legislativehistory_2011-6-17.pdf
http://regulations.utah.edu/academics/revisions_6/6-314.R6.pdf



