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I. Purpose and Scope 

A. Purpose. 

[Reserved]     

B. Scope 
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[Reserved]     

II. Definitions 

The following definitions apply for the limited purposes of this policy and any associated 

regulations. 

A. Academic Staff: The nonfaculty instructional or research positions of associate 

instructor, associate instructor AOCE and research associate. Normally, 

individuals selected for these positions will possess substantial advanced 

preparation and/or experience in the academic disciplines relevant to the 

departments in which they are employed. 

B. Educational Trainees: The nonfaculty positions of teaching assistant, teaching 

fellow and research assistant. These positions are reserved for registered 

matriculated students who are working toward post-baccalaureate degrees at 

the University of Utah. Normally, employment in one of these positions is 

logically related to a student's current academic objectives. The position of 

teaching fellow is limited to regularly enrolled students who are formally 

accepted candidates for graduate degrees in departments where fulfillment of a 

specified teaching assignment is an established requirement for graduate 

degrees. 

C. Postdoctoral Fellows: The nonfaculty position of postdoctoral fellow is reserved 

for individuals with doctoral degrees who are selected by various academic 

departments to engage in advanced study and research in collaboration with 

members of the faculty. 

D. Medical Housestaff (Interns, Residents and Clinical Fellows): The nonfaculty 

positions of medical housestaff in the University of Utah Affiliated Hospitals are 

reserved for individuals who meet the established selection criteria of the School 

of Medicine. 

III. Policy 

A. Postdoctoral Fellows 
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1. The requirements in this policy related to selection, appointment, written 

agreements, and orderly dismissal do not apply to Postdoctoral Fellows. 

Instead, requirements related to Postdoctoral Fellows are addressed in Rule 

R6-309A. 

B. Selection 

1. The selection of persons to fill Academic Staff, Educational Trainee, or 

Medical Housestaff positions should be carried out in a manner consistent 

with established criteria and in accord with university commitments to equal 

opportunity. 

2. The Immigration Reform and Control Act of 1986 makes it mandatory that 

each new hire in any employment category completes a Form I-9. This form 

must be completed within the first three working days after hire. All university 

employment is contingent upon completion of the Form I-9. For Form I-9 

information call the Division of Human Resources Management at 581-6787. 

C. Appointment 

An appointment to an Academic Staff or Educational Trainee position is effective 

upon the recommendation of the cognizant department chairperson, the 

concurring recommendation of the cognizant dean, and the approval of the 

cognizant vice president.  

1. An appointment to a Medical Housestaff position is made according to the 

terms of the contract negotiated annually by the Affiliated Hospitals 

Committee.  

2. Each such appointment ends automatically on June 30 of each year, unless 

some other ending date is specified when the appointment is initiated. An 

appointment can be renewed without a repetition of the selection process. 

D. Written Agreement 
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1. Each individual appointed according to the provisions of this section should 

be given a clearly written statement of the terms of the appointment, 

including, as a minimum, the following items: 

a. beginning and ending dates of the appointment; 

b. brief description of the duties to be performed; 

c. amount of salary or stipend to be paid; and 

d. designation by name and/or position title of the immediate supervisor.  

2. Any reference to benefits in the statement of terms must be in accord with 

current University policies and procedures governing such benefits. 

E. Orderly Dismissal 

1. Performance Evaluation 

a. Any person appointed according to the provisions of this section may be 

dismissed for cause.  

b. The individual's designated supervisor shall provide timely informal 

evaluations of the individual's job performance and make conscientious 

efforts to assist the individual to correct any unsatisfactory aspects of job 

performance.  

c. If unsatisfactory aspects of job performance persist, the supervisor must 

provide the individual with a written statement of difficulties and a 

reasonable time in which to correct them. 

2. Notice of Dismissal and Appeal.  

a. If at the end of the specified time the difficulties have not been resolved to 

the supervisor's satisfaction, the supervisor may give the individual 

written notice of pending dismissal, to become effective not less than 

fifteen days following the date of the notice.  
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b. If the individual wishes to resist the pending dismissal, the individual must 

submit, within the ten days following the notice of pending dismissal, a 

written appeal to the cognizant chairperson or dean.  

c. After considering both the notice of pending dismissal and the appeal, the 

dean shall decide whether to uphold or to rescind the dismissal notice.  

d. The dean's decision, if unacceptable to the individual or the supervisor, 

may be appealed to the cognizant vice president. The vice president shall 

review the basis for the dean's decision and make a final disposition of 

the notice of pending dismissal. 

3. Complaint of Prohibited Discrimination or Infringement of Academic 

Freedom.  

a. If the individual's written appeal of a notice of pending dismissal contains 

any complaint or allegation that prohibited discrimination or infringement 

of academic freedom is a factor in the pending dismissal, the dean shall 

refer the case to the Office of Equal Opportunity and Title IX or to the 

Senate Committee on Academic Freedom and Faculty Rights (See Policy 

6-010), as appropriate, and defer making a decision on the appeal until 

receiving a report and recommendation from the director of the Office of 

Equal Opportunity and Title IX or the Senate Committee on Academic 

Freedom and Faculty Rights. 

4. Medical Housestaff.  

a. The dismissal of Medical Housestaff (interns, residents and clinical 

fellows) is governed by the School of Medicine Housestaff Grievance and 

Disciplinary Procedures. 

 

Sections IV- VII are for user information and are not subject to the approval of the 

Academic Senate or the Board of Trustees. The Institutional Policy Committee, the 

Policy Owner, or the Policy Officer may update these sections at any time. 
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IV. Policies/ Rules, Procedures, Guidelines, Forms, and other Related Resources 

A. Policies/ Rules. 

1. Rule R6-309A: Postdoctoral Fellows 

B. Procedures, Guidelines, and Forms. 

1. Guideline G6-309A: Compensation for Postdoctoral Fellows 

C. Other Related Resources. [ reserved ] 

V. References 

A. [ reserved ] 

VI. Contacts 

The designated contact officials for this regulation are: 

A. Policy Owner(s) (primary contacts for questions and advice): Associate Vice 

President for Faculty and Associate Vice President for Health Sciences  

B. Policy Officer(s): Executive Vice President for Academic Affairs and Executive 

Vice President for Health Sciences 

See Rule 1-001 for information about the roles and authority of policy owners and 

policy officers. 

VII. History 

Revision History.  

A. Current version. Revision 7. 

1. Approved by the Academic Senate Executive Committee under summer 

authority on June 9, 2025, and the Board of Trustees on September 9, 2025, 

with effective date of September 9, 2025   

2. Legislative History 

3. Editorial Revisions   
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B. Previous versions.  

1. Revision 6. Effective date September 19, 2006. 

2. Revision 5. Effective Date December 27, 1999.  

3. Revision 4. Effective Date May 2, 1990.     

C. Renumbering 

1. Renumbered from PPM 9-5.6 effective September 15, 2008. 

2. Renumbered from Faculty Regulations Chapter V Section 9 to PPM 9-5.6.  
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